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The central fact is that almost all of the KehilaLinks websites contain content, datasets, and projects, what we call 

"Document Collections and Datasets" and "Projects" on our website. 

 

There are two separate but related projects, cataloging and indexing. Both deal with the KehilaLinks websites and 

both should be done in coordination with the KehilaLink site Owners. We need both workers and managers for each 

project. We need managers because the magnitude of this work is too large for one person to supervise ... almost 

80 towns with town leaders ... and counting. I'll describe each of the two projects. 

 

Cataloging KehilaLinks Websites 

 
Cataloging involves the following tasks: 

1. Identify the material that resides on each KehilaLinks site 

2. Record the URL where the material resides, 

3. Identify the material as a Document Collection, Dataset, Project, or Related Project. 

4. Write a short (a few sentences or less) description of the material and its scope, and  

5. Input this information to our Website Database using our website Database Manager.  

Either the KehilaLinks Owner or the volunteer would do (1) through (4). The manager would check that work and do 

(5). Each manager would be responsible for 5 to 10 towns, and, depending on workload and time availability, also may 

do tasks (1) through (4) for a town. It would be good for each manager to do at least one town so that she/he gets 

a sense of what is involved and what kind of problems may arise. Access to our website Database Manager will be 

limited to our volunteer managers. We will give each volunteer manager basic instruction for filling in the forms in 

the Database Manager. 

When you look at our Town Pages in detail, you will see that some Document Collections are subsets of another 

Collection. Those subsets also need to be identified. Also, you will see that some Projects have Tasks under them. 

If the KehilaLinks site identifies tasks, then those too should be identified, along with the status of each task. 

And, some KehilaLinks pages may identify Related Projects. Those too should be identified along with their URLs. 

Indexing KehilaLinks Websites 

There are many personal names on KehilaLinks websites. Some are in documents, some in spreadsheets, and some in 

photo captions. We need to extract these names, identify the documents collections that they are in and record 

them in our Ukraine SIG Master Name Index. I am attaching our InfoSheet that describes how to do this. As with 

the Cataloging Project, we need workers and worker/managers for this task and, we will organize it the same way 

the Cataloging Project is organized. 
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